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STEP 1

Accessing SpendLogic

Once you've been provided access to view documents in SpendLogic, you will receive an email 
that provides a link to the SpendLogic Dashboard. Click on link provided.
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https://df.spendlogic.com/admin


STEP 2

Resetting Password

If this is the first time you've accessed SpendLogic, you'll be directed to the following screen 
to reset your password. Enter the email address that the invite was sent to and select "Send 
Password Reset Link". This will send another email with instructions to reset your password.

If this is not the first time you've accessed SpendLogic, you can skip to step 4.
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STEP 3

Resetting Password Email

Once you've received the email to set up your SpendLogic password, click on the blue icon 
circled in the screenshot below to proceed with the password reset.
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STEP 4

Log into SpendLogic

Enter your email and password and click "Sign In"

5 of 18



STEP 5

User Agreement

Click on "I Agree" to enter SpendLogic. If you select "I Do Not Agree", the system will log you 
out.
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https://df.spendlogic.com/auth/agree


STEP 6

CPSR Reports Homepage

Once you are in SpendLogic, you'll be brought to the CPSR Reports Homepage where you 
can access the reports you've been given access to. Click on the report you want to open by 
selecting the row.
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https://df.spendlogic.com/fp/reports


STEP 7

CPSR Auditor Report

Once the CPSR Auditor Report is open, you'll see a table with a list of the files for auditing. 
You can sort report by clicking on the arrows in the header of each column as shown in the 
screenshot below.
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https://df.spendlogic.com/fp/reports/WdbuhcbDQdGr3IUmgCpTHw~~


STEP 8

Reviewing a Documentation File

Once you've identified the file you'd like to open for review, click the row as circled in the 
screenshot below. This will open the selected file into a new window.
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STEP 9

Reviewing the Documentation File

The left hand side of the Documentation File contains all pertinent information about the file 
including Prime Contract and Purchase Order information. These fields will be greyed out and 
are only available to view.

The right hand side of the Documentation File contains all the auditable documents related 
to the Documentation File. You can open each block to review the documents within.

10 of 18

https://df.spendlogic.com/reports/CgqnqG9De5exhf7incWe8w~~?fp=WdbuhcbDQdGr3IUmgCpTHw~~&o=


STEP 10

Reviewing Right Hand Blocks

To review a file element, click on the name of the right hand block that you would like to open.
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STEP 11

Closing Right Hand Block

Once the block is open, review the information as needed and to close out of the block, simply 
click the "X" in the upper right hand corner of the window.
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STEP 12

Reviewing the Price Analysis

In order to review the Price Analysis, click on the Right Hand Block labeled Price Analysis
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STEP 13

Downloading the Price Analysis

Once the Price Analysis window opens, it will show a screen similar to the one below. Under 
Actions, click on the download button that is circled in red.
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STEP 14

Locate Downloaded Zip File

Locate the zip file in your Downloads folder to complete the review of the Price Analysis
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STEP 15

Reviewing the Commercial Item Determination

To Review the Commercial Item Determination, repeats steps 12-14 in the respective right 
hand block.
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STEP 16

Returning to the CPSR Auditor Report

In order to return to the CPSR Auditor Report, simply close the window or switch tabs.
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