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SpendLegic Dashboard ~ New ~

Test Card 1545_4 Admin Test Supplier
(Not Complete)

Search Reports Import Report Workflows

This tab has completed final review and is now locked for editing. Final Reviewer: MANAGER |

View Details

Help & Support O Karen =

Reopen and Edit

Buyer will locate the PO
Package requiring attention.

Buyer will navigate to the tab
(i.,e., award tab or a change
order) and click on “Reopen
and Edit".

NOTE: Each tab will have its
own banner. Be sure to reopen
and edit the correct tab.

A Are you sure?

This action will allow you to reopen and modify the file, but it will be

required to go through signature routing again. Note that data on the

left side cannot be edited. Please confirm you want to reopen this file
for editing.
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S pen dlLe g ic Dashboard New ~ Search Reports Import Report Workflows Help & Support © Karen (Global) »
Purchase Order/Subcontract Agreement/Change Order

Card 1315_01 Test Supplier
(Completed)

Upload Purchase Order (PO), subcontract (SubK), Letter Subcontract, authorization
to proceed (ATP), undefinitized contract action (UCA), or change order (CO) plus

. . . . - . N . ) . copy of terms & conditions and any other attachments which is being issued to the
This tab is now available for editing. When done, use the "Submit” button at the bottom of the page to resubmit for signatures. Final Reviewer: (MGR) Stein Karen supplier/subcontractor. A fully executed copy will be placed in the Post Award

VEUDEEIRE | Reopen and Edit folder.

PO/SubK/CO
2
Did this order originate outside SpendL.ogic? Required Droo fil [3) Upload document for SLdocx 12.07KB Delste
rop files to
No p |2) Updated Upload Document for SLdocx  12.14KB  Delete
Pre-Award upload or
Is this a Blanket Purchase Order? Purchase Upload Purchase Order (PO), subcontract (SubK), Letter Subcontract, authorization to proceed (ATP),
No o Order/Subcontract undefinitized contract action (UCA), or change o
Agreement/Change Order
PO Number @ Compliance review requirements:
Card 1315_01 Request for Upload RFQ/RFP issugd_ to the supplier(s). Include all .'-:machmems to the RFQ/RFP including the M s PO/Subcontract complete, i.e., include all all requisite attachments such
Quote{ProposaI Statement of Work, pricing template, flowdowns, drawings, efc. ... as Terms, Conditions, and Flowdowns, SOW, etc.?
Supplier Name @ (RFQ/RFP) M Has procurement authority been adhered to?
Test Supplier
Supplier Quote/Proposal Upload supplier proposal/quote/no bid and any supporting documentation that an auditor or reviewer 1C (karen-mgr i dlogic.com):
Buyer Name & Supporting would require in order to understand the quote.
(User) Stein Karen Documentation
L LY P

Author Comments:

Uploaded Updated Upload Document for SL

> Click on the folder(s) requiring a change
> Make your changes

> Author Comments provide further explanation to
the reviewer (not required but highly recommended)
> Mark Complete
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Card 1315_01 Test Supplier
(Completed)

This tab is now available for editing. When done, use the "Submit" button at the bottom of the page to resubmit for signatures. Final Reviewer: (MGR) Stein Karen

View Details Reopen and Edit

Note the flag that
Did this order originate outside SpendLogic? Required was pre\/iOUS|y green
No is now yellow.

Pre-Award

Is this a Blanket Purchase Order? Purchase Upload Purchase Order (PO), subcontract (SubK), Letter Subcontract, authorization to proceed (ATA), L::I @

undefinitized contract action (UCA), or change order (CO) ...
No Order/Subcontract . (ves) g e

Agreement/Change Order
PO Number @

Card 1315_01 Request for Upload RFQ/RFP issued to the supplier(s). Include all attachments to the RFQ/RFP including the

Submit for review and approval

When you click “Subbmit” your Re-opened and View signature routing rules
Edited package, you will be prompted to
pI’OVide a brief eXpl(]nOﬂOI’] for the edit. This package was reopened and edited. Please briefly explain the rationale and

changes to the reviewer. This will be included in the notification email they receive.
It will not be included in the final documentation package.

Whatever you type here will be displayed in the
emO” nOﬂﬁCOﬂOI’] I’eceived by The Reviewers. Whatever you type here will be included in the email notification when submitted

for review.
NOTE: Only the folders that have modified will require re-review.

Reviewers will only be required to review the
Edited folders and not the entire package.

Review 1: >= $0.00
Completed

Choose One

They will follow the same review process by
ensuring all compliance review flags are green
(or red if there are issues), Save, and then Final Review: >= $30,001.00 (MGR) Stein, Karen
SU bm”. Completed
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Reviewer will receive Workflow email
that includes explanation

New Workflow Request

SpendlLogic <info@spendlogic.com:=
To Karen Stein

.E. Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Hello from SpendLogic!

You have a new workflow request. Please check yvour SpendlLogic dashboard.

Details

Requester: Karen (User) Stein

Email: karen-user-staging@spendlogic.com

Type: Documentation Folder
PO#: Card 1315_01
Supplier: Test Supplier

Message: Inadvertently attached un-dated Reps & Certs. Uploaded dated copy.
© 2023 SpendLogic. All rights reserved.

Reviewer will click on the hyperlink in the email to be taken to their Workflow dashboard.
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Reviewer will open the DF
from their Workflow
Dashboard.

For any Yellow flag on the
Right Hand folder, reviewer
will need to review.

NOTE: Reviewer need only
re-review the folders with
yellow flags. They do not
have to re-review the entire
package.

Comments from Buyer, if
any, will appear in “Author
Comments”. This will help
explain to the Reviewer
what they're looking for.

Supplier Quc—te,mestal Summary: Upload supplier proposalfquote/no bid and any supporting documentation that an audi or - g
& Supporting

Documentation/Written
No Bid

or reviewer would require in order to understand the quote. ...

Supplier Quote/Proposal & Supporting Documentation/Written No Bid

Summary: Upload supplier proposal/quote/no bid and any supporting

documentation that an auditor or reviewer would require in order to understand the

quote. Threshold (if applicable): Regulatory Reference(s): Policy & Procedure

Reference(s):

Supplier Response

Quote or Proposal

Quote/Proposal or Written No Bid
[# Updated Upload Document for SLdocx  12.14 KB

Drop files to
[3 Upload document for SLdocx  12.07 KB

upload or

+ Add files

Enter validity or expiration date of proposal or quote

11/30/2023

Compliance review requirements:
2 Does proposal meet requirements of RFP?

2 Confirm the PO date is prior to the expiration date on the supplier

i 1C (karen-GOV- i dlogic.com):

's quote.

Author Comments:
Uploaded updated guote from supplier with extended validity date

SpendLogic Proprietary /
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Supplier Quote/Proposal & Supporting Documentation/Written No Bid

. Revie\i.ver willfgnork the
compliance 1lags as quote. Theshold(f splcae: Regustry Rference(s Poly & rocedure.
appropriate (RED or e
GREEN) (refer to How _— -
to Complete a Review e
found under Help & oopties L
Resources). o

* Reviewer may, but it is .
Nnot required, add any E"::zzrl:mmmdmpmalmqm
Comments.
M Does proposal meet requirements of RFP?

¢ O n C e C O m p | e -I-e ’ C | I C |< M Confirm the PO date is prior to the expiration date on the supplier's quote.

bk S “wo e ————————————————
O V e . [ Reviewer 1 Comments (karen-GOV-compliance@spendiogic.com):

Compliance review requirements:

. Move on to nextyellow |\ |
flag (if any). P —
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When Re-Review is complete...

Return to Dashboard

1. Click “Submit”

A Are you sure?

Click "Confirm” to complete your review. The package will then
either continue to the next reviewer, or it will be locked and
returned to the requestor as finalized.

2. Click “Confirm”

]
1 Results

Your review has been successfully submitted back to the author for
revision. They will be notified that their action is required.

3. Click “Close”  close |
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S pe nd Lf:)g ic Dashbeard New ~ Search Reports Impert Repert Werkflows Help & Suppert O Karen (Demo Compliancs) »

Back to = =

Workflows

i Metrics
B Create CPSR Report
Assigned to me; Incomplete
PO# £ Legout
Supplier Part# Services Requestor Workflow Type Date Requested Request Age (Days)
D a S O a r Card 1828, Item 2, 1... Srein, Karen {GOV Global) Documentation Folder March 13, 2024 7
Admin test supplier

Card 1813 Test Stein {User), Karen (Deme User) Documentation Folder February 26, 2024 24
DEMO SUPPLIER (N...

N

Card 1697, Post Pu_ Stein {User), Karen (Deme User) Documentation Folder January 28, 2024 52
San Antonio Test

[N |

. Card 1697, Post Pu_ Stein {User). Karen (Demo User) Documentation Folder January 28, 2024 53
You will be taken e
VPT Test 2 Stein {User). Karen (Demo User) Documentation Folder September 27, 2023 176

[\

baCk to DaSh board ::Tvz: Stein, Karen {Company Adrmin) Docurmentation Folder Pugust 22, 2023 212
after you submit.

[\

San Antonic Test

Requested by me; Incomplete

If you have no D e e s e o et e
other reviews, click R

on your user .

name, then D e o e v st ot egtioeum 7 bt

I_O g O u t . No data available in able
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